Model Employment Contract & EKONO m IE.II;

Parties
EMPLOYER EMPLOYEE
Name Name
Address Address
Business ID Date of Birth

The Terms of the Employment

THE START DATE OF THE EMPLOYMENT @ E

The start date:

THE DURATION OF THE EMPLOYMENT

["] valid indefinitely @] ["] Valid for a fixed period of time: @ [ Valid until the assignment is completed:

The grounds for the fixed-term contract:

o)

TRIAL PERIOD E

[]A trial period is not applied [ A trial period of months is applied in the beginning of the employment @ @

DUTIES

The main duties and responsibilities:

The Employee is also obligated to perform other tasks assigned by the Employer. @]

Place of work:





Suomen Ekonomit
Sticky Note
An employment contract is a form-free contract and may be concluded in writing, electronic or oral form. A written form is the most recommended option. It is also recommended to determine all the significant terms of the employment in the employment contract.

Suomen Ekonomit
Sticky Note
The start date of the employment should be included in the employment contract. It is possible to agree on a flexible start date, as long as it is determined when the employment becomes valid at the latest. 

Suomen Ekonomit
Sticky Note
The employment contract may be concluded for an indefinite period or for a fixed term. It is always possible to conclude an employment contract for an indefinite period, however a fixed-term employment contract may only be concluded for a justified reason. 

Suomen Ekonomit
Sticky Note
Agreeing on a trial period is voluntary, but considered quite common in practice. During the trial period both the employer and the employee have the right to cancel the employment immediately. However, a contract may not be cancelled on discriminatory or otherwise inappropriate grounds.

Suomen Ekonomit
Sticky Note
It is recommended to determine the main tasks and duties of the employee in addition to his/her job title. A vague definition of tasks allows the employer to make more unilateral changes to the employee's job description.

Suomen Ekonomit
Sticky Note
The workplace is typically a particular city. If a place of work is not determined in the employment contract, the place of work will remain under the employer's right to supervise work and give the employer a stronger right to change the place of work unilaterally.

Suomen Ekonomit
Sticky Note
It is quite typical to state in the employment contract that the employee is obliged to perform also other tasks assigned by the employer. Such provisions extend the employer's right to supervise work.

Suomen Ekonomit
Sticky Note
A duration of a fixed contract can be based on a specific date or the completion of the work.

Suomen Ekonomit
Sticky Note
As a rule, the maximum length of the trial period is six months. If the fixed-term employment contract is concluded for a period of less than a year, the trial period could be half of the contract period’s length. 


Suomen Ekonomit
Sticky Note
The grounds for the contract’s fixed-term nature should be specified in the
employment contract. However, if a fixed-term contract is based on the employee's initiative or the employee has continuously been an unemployed jobseeker for 12 months prior to the start date of the employment, no justified reason is required. 

joeluus
Tarralappu
If the employment contract is updated during the employment, the original start date of the employment should also be included in the contract.

joeluus
Tarralappu
The employer may extend the trial period by one month for each absence period of 30 days, if the employee is absent due to disability or family leave during the trial period. 

joeluus
Tarralappu
Changing the place of work may affect travel expenses, since travelling between home and the place of work is not compensated.


SALARY @

€/month or €/hour
O In addition to the monetary salary, the Employee in entitled to the following fringe benefits: @ @

[] The taxable value of the following fringe benefits is deducted from the monthly salary:

The salary shall be paid on the th day of each month. @

[] The Employee is entitled to a bonus / a provision according to the Employer's practice. @‘ @

Working hours are: [717,5h/day and 37,5h/week ["18h/day and 40h/week [“|Other:

| i I i[in] hfrs are flexible. The daily working hours start between and end between . Max. accumulation of hours:

["] Overtime requires a permission from the Employer. Overtime is compensated according to the Working Hours Act either in money @
or in corresponding free time.

[_]A fixed compensation of euros is paid monthly in addition to montly salary as overtime compensation. @

A compensation for travel time is

[lincluded in the salary. [] other:

ANNUAL HOLIDAY

["] Is determined in accordance with the Annual Holidays Act. Q

["] Is determined in accordance with the Annual Holidays Act. The Employee is entitled to a full paid annual holiday from the beginning
of the employment. A holiday compensation at the end of the employment is paid for holidays accumulated in accordance with the law.

[“1The Employee is entitled to a holiday bonus of 50% of the salary paid for the annual holiday. @‘ @‘

TERMINATION OF EMPLOYMENT @

[[IThe notice period observed by the Employer is months and the notice period observed by the Employee is months.

[ 1The notice periods are determined in accordance with the Employment Contracts Act / the collective agreement.

[A fixed-term contract can be terminated by observing months notice period.

fe)lie)

CONFIDENTIALITY E

During the term of the employment, and for a period of years after a termination of the employment, the Employee shall neither
utilize nor disclose to third parties any of the trade or business secrets of the Employer or the business associates of the Employer. If
the Employee commits a breach against this provision, the Employee is liable to the Employer for the direct damages caused by the
breach.



Suomen Ekonomit
Sticky Note
Set a price for your work properly. To receive up-to-date information to support your salary negotiations, contact Finnish Business School Graduates salary counselling.

Suomen Ekonomit
Sticky Note
According to the Employment Contracts Act, monthly salary should be paid on the last day of the calendar month at the latest, unless otherwise agreed.

Suomen Ekonomit
Sticky Note
It is recommended to agree on any bonuses, provisions and other variable compensations in as much detail as possible. In addition, it is recommended to agree how the compensation is calculated in case the employee receives a new position or the employment ends in the middle of the pay period.

Suomen Ekonomit
Sticky Note
According to the Working Hours Act, the regular working hours should not exceed 8h/day and 40h/week. Typically, the working hours for senior salaried employees are 7,5h/day and 37,5h/week.



Suomen Ekonomit
Sticky Note
Most salaried employees have flexible working hours. When the working hours are flexible, the employee determines the beginning and the end of the daily working hours within set limits. 

Suomen Ekonomit
Sticky Note
Overtime requires that the work is performed of the employer's initiative and that the employee gives his/her consent each time. The work is considered as overtime when daily working hours exceed 8h or weekly working hours exceed 40h. Since overtime requires permission from the employer, the employee is not entitled to overtime compensation unless the employee has agreed on overtime with the employer.


Suomen Ekonomit
Sticky Note
Managerial employees may conclude an agreement whereby overtime compensation is paid as a separate fixed monthly remuneration. Generally upper white collar employee who work in a purely specialist role may not agree on a separate fixed monthly overtime compensation, unless the collective agreement allows for it (e.g. the technology industry). 

Suomen Ekonomit
Sticky Note
Travelling outside the regular working hours is not considered as working time. Thus, it is not necessary to compensate travelling hours. However, certain collective agreements have provisions about travel time compensation.

Suomen Ekonomit
Sticky Note
The Annual Holidays Act is based on the idea that the employee earns holiday days by working. However, it's quite common to agree on extra paid holidays from the beginning of the employment in the employment contract.

Suomen Ekonomit
Sticky Note
The Annual Holidays Act does not contain provisions on holiday bonus. Collective agreements contain quite extensive agreements on holiday bonuses. If there is no applicable collective agreement, entitlement to holiday bonus can be agreed in the employment contract.



Suomen Ekonomit
Sticky Note
The parties are free to agree on the length of the notice periods. The length of the notice period may nevertheless not exceed 6 months. In addition, the employer’s notice period may not be agreed to be shorter than the employee’s notice period. 



Suomen Ekonomit
Sticky Note
A fixed-term contract cannot be terminated unilaterally before the agreed end date, unless it is agreed that terminating a fixed-term contract is possible.



Suomen Ekonomit
Sticky Note
According to the Employment Contracts Act, the employee shall neither utilize nor divulge the trade or business secrets of the employee during the duration of the employment. It is typical to agree that the confidentiality obligation continues also after the termination of the employment relationship.

Suomen Ekonomit
Sticky Note
The notice periods in the Employment Contracts Act are dispositive, which means that they are applied only if not agreed on specific notice periods in the employment agreement or collective agreement. Some collective agreements (e.g. the financial sector) include mandatory provisions about notice periods that cannot be agreed otherwise in an employment contract.




Suomen Ekonomit
Sticky Note
If an agreement about variable compensation contains only a reference to the employer's internal policy, then the employer is usually able to change the grounds and factors related to the bonus model.

Suomen Ekonomit
Sticky Note
As a rule, the Working Hours Act is applied to all employments. As the Working Hours Act is mandatory, the employer and the employee cannot agree whether it is applied. The Act contains a list of tasks and circumstances in which case the work is left outside the scope of the Act based on its contents, conditions or the employee's status. 

Suomen Ekonomit
Sticky Note
When agreeing on flexible working hours, the agreement should at least include fixed working hours, daily limits of the flexible period and the maximum accumulation of hours in excess or falling short of the regular working hours.

Suomen Ekonomit
Sticky Note
In case holiday bonus is agreed by referring to the employer’s own practice or policy or any other similar internal guidelines, it should be noted that the employer is usually entitled to change such policies unilaterally. 





joeluus
Tarralappu
It is advisable to state clearly whether the fringe benefits are given in addition to the agreed salary in money or whether their taxable value is to be deducted from the salary in money.

Suomen Ekonomit
Sticky Note
The total salary consists of monetary salary and fringe benefits. If a part of the salary is paid as fringe benefits, these should be specified in the employment contract.


["1During the term of the employment and for a period of months thereafter, the Employee shall not conclude an employment
contract with a company that competes with the Employer or engage in competing operations in the Employee's own account.

Competing operations are:

=

Particularly weighty reasons for concluding
a provision of non-competition:

se

OTHER PROVISIONS

[] The Employer shall cover the travel expenses in accordance with the tax-free travel expense compensations determined by the@‘ @
Finnish Tax Administration.

Salary during sickeness shall be paid in accordance with: @ @

[ the law [ the collective agreement

[“1The Employee shall be paid his/hers regular salary during a temporary child-care leave. @

["] If the employment has been valid for at least six months before the estimated date of confinement, then full salary shall be paid for a Q
period of three months of maternity leave.

["] If the employment has been valid for at least six months before the estimated date of confinement, then full salary shall be paid for six
ordinary weekdays of paternity leave.

COLLECTIVE AGREEMENT

During the employment relationship:

[] a collective agreement of shall be applied. @ @

["1 acollective agreement is not applied. @

DATE AND SIGNATURES @

Time and place: Time and place:

Employer Employee



Suomen Ekonomit
Sticky Note
The Employment Contracts Act prohibits the employee from engaging in activities that could cause manifest harm to the employer as a competing activity. Extending the obligation of non-competition to the time after the termination of the employment relationship requires an agreement.


Suomen Ekonomit
Sticky Note
It can be challenging to evaluate whether a certain activity is competing or not. Thus, it is recommended to try to define or limit what kind of activities that could be considered competing with the employer.


Suomen Ekonomit
Sticky Note
An agreement of non-competition is only valid if it is made for a particularly weighty reason. It is recommended to define the particularly weighty reason in the employment agreement connected to concluding a non-competition agreement.



Suomen Ekonomit
Sticky Note
The Finnish Tax Administration decides the maximum amounts of travel expenses that can be compensated to an employee tax free. However, neither law nor the decision of the Finnish Tax Administration obligates an employer to compensate the expenses arising to an employee from work-related travel. 

Suomen Ekonomit
Sticky Note
According to the Employment Contracts Act, an employee is entitled to full salary for the period of disability up to the end of the ninth day following the date of falling ill. Collective agreements typically agree on longer period of sick pay.



Suomen Ekonomit
Sticky Note
According to the Employment Contracts Act, an employee is entitled to temporary child care leave for a maximum of 4 working days in order to take care of a child who is under 10 years old and suddenly falls ill. Employees are not entitled to salary during temporary child care leave. However, collective agreements typically agree on entitlement to salaried leave.


Suomen Ekonomit
Sticky Note
By virtue of the Employment Contracts Act, the employee is entitled to have free time for the family leave periods, but there is no legal obligation for payment of salary. Collective agreements typically agree on an employee’s right to receive salary during the first 3 months of a maternity leave.


Suomen Ekonomit
Sticky Note
According to the Employment Contracts Act, an employee is entitled to have a paternity leave for up to 54 days, without payment of salary. Certain collective agreements agree on an employee’s right to receive salary during the first 6 days of a paternity leave.


Suomen Ekonomit
Sticky Note
Collective agreements contain provisions on the minimum terms of employment. It is not possible to agree of less favorable terms in an employment contract, unless the collective agreement specifically states that the terms are agreeable between the employee and the employer.



Suomen Ekonomit
Sticky Note
When moving between jobs, it is always recommended to sign a new employment contract before terminating the old one.

Read the contract carefully before signing it. In case of any questions, please contact the lawyers at The Finnish Business School Graduates, p. 0206 93205 (weekdays during 9-12) or book a time for a tele meeting at our web page.



Suomen Ekonomit
Sticky Note
The maximum term for an agreement of non-competition is 6 months. If the employee is deemed to have received reasonable compensation, the restriction period may be extended up to one year. The above mentioned maximum restriction periods are not applied to employees that are engaged in the direction of an enterprise.


Suomen Ekonomit
Sticky Note
According to the Employment Contracts Act, an agreement of non-competition does not bind the employee if the employment relationship has been terminated for a reason deriving from the employer. The most typical termination of an employment that derives from the employer is termination based on financial and production related grounds.

Suomen Ekonomit
Sticky Note
Most collective agreements contain provisions that obligate the employer to compensate all necessary travelling costs of the employee. Especially if there is no applicable collective agreement, it is important to agree in the employment contract that the employer will compensate travelling costs with the maximum amounts defined in the decision of the Finnish Tax Authority.



Suomen Ekonomit
Sticky Note
In case sick leave is agreed by referring to the employer’s own practice or policy or any other similar internal guidelines, it should be noted that the employer is usually entitled to change such policies unilaterally. 



Suomen Ekonomit
Sticky Note
The application of a collective agreement may be based on the employer’s membership in an employer’s federation or on the employer operating in a specific industry.


Suomen Ekonomit
Sticky Note
In some cases, there is no collective agreement applied, if the employer does not belong to any employer's union and there is no generally applicable collective agreement in that specific sector of the employer's business.
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